
Orion Training Short Courses 
After extensive development Orion Training is launching its Short Course series for 2010. 
These targeted programmes will cover various practical skills and theoretical knowledge 
required to function effectively in the Retail, Business and Financial Services sectors.  
 
Topics and technology covered in the series will include: 
 

 
 
The courses each run for 1 day (9am – 4pm) at our training rooms in Yeerongpilly (just 
down from the station) with qualified trainers and resources you can take away with you for 
future reference.  

 
All Orion Short Courses have been aligned with units of compe-
tency from accredited national training packages so participants 
can elect to undertake formal assessment in order to receive a 
Statement of Attainment which can be used to gain credit into 
national recognised qualifications. The Short Course Series is 
designed so that someone doing a select group of short courses 
can gain a complete qualification, such as a Certificate III in 
Business. 
 
Participants can also undertake 
training without formal assess-
ment if accredited outcomes are 
not required. 
 

Technology based courses such as MS Word and MYOB 
will usually have 3 levels (Beginner, Intermediate & Ad-
vanced) so that participants can align their programme of 
study with their current skill sets. All technology courses 
are based on the latest version of software although other 
versions can be covered on request. 
 
Class sizes are restricted to a maximum of 10 participants 
to ensure trainees have good access to trainers and there 
is time for 1-on-1 tuition during the course.  

 MS Word 
 MS XL 
 MS PowerPoint 
 MS Publisher 
 MS Access 
 MS Outlook 
 MYOB 

 Intro to Internet 
 Workplace Communication 
 Business Communication 
 OH & S 
 Customer Contact 
 Sales 
 Bookkeeping 
 Accounts 
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The Short Course are conducted at Orion’s Training rooms in Yeerongpilly where partici-
pants have access to the latest computers and software as well as kitchen facilities, good 
access to public transport and plenty of parking. 
 
Courses will commence in early 2010 so with the limited places available you should re-
serve your place before they fill. The series of courses will be continuing so don't worry if 
you miss out this time as we can slot you into the next course available. 
 
Orion Training can also come to your premises and conduct short course training with your 
staff. These courses can be taken from the standard 
short course curriculum or can be customised to suit 
you companies needs. Our Trainers will work with 
you to develop a programme which will meet the 
needs of the  organisation as well as those of the 
individual. 
 
Fees are $300 per day (including GST) plus a $75 
administration and assessment fee if you would like 
an accredited Statement of Attainment. Statement of 
Attendance will be issued to all participants. 
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